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MONOXXEHNE

0 NepcoHasibHbIX AaHHbIX pa60THI/IKOB

1.06Lme nonoxeHus

Llenbto nonoxeHusi 06 o06paboTke NepcoHasibHbIX AaHHbIX PaboTHUKOB (fanee - [lonoxeHwe) sBnseTcs  3awmta
NepcoHasIbHbIX AaHHbIX paboTHVkoB YOY AMNO CA «Boautenb»

11 (panee-YupexgeHue) OT HecaHKLUMOHUMPOBAHHOTO AOCTYNa, HENpaBOMEPHOTO WX MCMOMb30BaHUA WU

yTpaTbl, & TaKkKe YCTaHOB/IEHNE OTBETCTBEHHOCTMU A0/HKHOCTHBIX L. UMEHLLMX AOCTYN K NepCOHasIbHbIM AaHHbIM PaGOTHUKOB, 3a
HEBbINO/HEHVE TPe6OoBaHNU HOPM perynmpyoLLyx 06paboTKy Y 3alUTy NepPCOHaAbHBIX AaHHbIX.

1.2

13

14

15

MonoxeHne pas3paboTaHO B COOTBETCTBMM €O cTaTbsimu  85-90 Tpyposoro Kopekca — Poccuiickoi
depepauyym KoHcTUTYyLMEN Poccuiickoii depepaupm, paxaaHcKnm KOAEKCOM Poccuiickoii
depepauyn PegepanbHbIM - 3akOHOM  «O6  MHpOpMAaLMW.MHCDOPMALIMOHHBIX — TEXHOMIOMMAX U O 3almTe
nHhopmauumn»,degepasibHbiM - 3aKOHOM  «O  NEPCOHaUTbHbIX  AaHHbIX», [lpaBunamy  BHYTPEHHEro TpPyAo0BOro
pacnopsgka OpraHunsauum

Mopsifok BBOAA B AeiiCTBUE Y U3MEHEHUSI TTONOXEHUS.

1.3.1 MonoxeHue BCTynaeT B CU/Ty C MOMEHTA YTBEPXAEHWSI ero AMPEKTOPOM YupexaeHusi .AelicTBYeT 6eccpouHo,
[10 3aMeHbl €r0 HOBbIM MO/IOXEHNEM.

1.3.2 Bce usmeHeHus B 0/10XEHNSI BHOCATCA COOTBETCTBYIOLMM MPUKA30M.
Bce paboTHUKM YupexaeHusi A0/MKHbI 6bITb 03HAKOMJIEHbI C HACTOAWMM [1oMoXeHWeM nog noanucb

PexuM KOH(DeLEHUNINbKOCTU NEPCOHASTbHBIX AaHHbIX CHUMAETCS B CMyyae UX 06e3NMuMBaHUs v MO UCTEYEHWM 75 NeT cpoka ux
XPaHeHWsi, U1 NPOA/IEBAETCH Ha OCHOBAHWM 3aK/IUEHUS 3KCMEPTHON KOMUCCUM YUPEXAEHUs!, €CIN MHOE He ONpeferieHo 3aKOHOM

2. OCHOBHbI€ MOHATUSA

2.1 [insi ueneii HacToswero MosoXeHUsi UCMO/b3YIOTCA CIEAyHoLLMe OCHOBHbIE MOHATUS

- MepcoHasibHble AaHHble paboTHUKa- Mbas MHopmauws, OTHOCALLAACA K onpeAesieHHOMY WK OnpeaessieMoMy Ha OCHOBaHUM
Takomn MHhopMaLmm paGOoTHYKY. B TOM uyucne  ero chammnus, NMS. 0T4eCTBO rca.mecaunara
poxzeHus, afpec.ceMeiiHoe.colmanbHoe. MMyLLecTBEHHOe nonoxeHue.obpasobaHune.npocpeccus.Aoxospl. apyras
MHhopmaumsa,Heobxoaumasn pabotogaTesnto B CBA3N C TPYAOBbIMU OTHOLLEHUSIMUA,

obpa6oTka nepcoHasbHbIX [aHHbIX- coop. cucTemMaTmsaLmn HakonsieHue. XpaHeHVe.yToYHeHVe,
(06HOBNEHME, U3MEHEHWNE).NCMOIb30BAHNKE. pacnpoctpaHeHvne  ( B TOM yucne nepegava). o06e3nuunBaHve
6/10KMPOBaHNE.YHUUTOXEHNE NEPCOHasbHBIX AaHHbIX PAOOTHUKOB YUpexaeHus:

- KOH(pMAEHLMANbHOCTb NEePCOHasIbHLIX AaHHbIX — 06si3aTeNlbHoe A/1si  COG/MIOLEHNSI HAa3HAYEHHOTO OTBETCTBEHHOO /vua
NOMYYMBLUETO AOCTYN K MEPCOHANbHBIM AaHHbIM PaGOTHUKOB, TpeGoBaHWe He fonyckaTb WX pacnpocTpaHeHusi Ge3 cornacus
paGOTHMKA UM MHOTO 3aKOHHOMO OCHOBaHUSI

* pacnpocTpaHeHWe NepcoHaslbHbIX AaHHbIX -AefiCTBUS, HanpaefeHHble Ha nepegadvy NepcoHasIbHbIX  AaHHbIX PABOTHUKOB
onpegeneHHomy kpyry vy ( nepefjaya NEpCOHasIbHbIX AaHHbIX) WM WX O3HAKOM/IEHWE C MNEPCOHA/IbHBIMM - [aHHLIMA
HEOrpaHUYEeHHOro Kpyra MWLy B TOM 44 ,Ne 06HApOAOBaHUE MEePCOHANbHBLIX AaHHbIX PabGOTHUKOB B CPEACTBAaX Macco; i
MHopMaLmK, pasMeLLeHne H WHOPMALMOHHO TeIEKOMMYHUKALMOHHBLIX CeTsX WM NpefocTaB/ieHve [OCTyna K NepcoHasibHbIM
[LaHHbIM



MCMONb30BaHME MePCOHaNbHbIX [aHHbIX- [AeACTBMS (Onepauun) C MNepcoHaNbHbIMW - AaKbbl,-,
CoBepLIaeMble AO/MKHOCTHBIM NIMLOM YUpexXaeHUs B LENsSX NPUHATWAS PelleHnidA Uan CoB.;

WHbIX AelCTBUIA, NOPOXAAIOWMX HOPUAMYECKIE MOCNEACTBUS B OTHOLIEHWM pa6OTH OB AN60 Bbi-. -
06pa3om 3aTparuBatoLLMx MX Nnpaea U cBo6o/bl UAM XpaBa M CBOGOAA APYTNX L,

6710KMpOBaHME MEPCOHANbHBIX [aHHbIX — BPEMEHHOe MNpekpalleHne c6opa, CcUcTeMaTM3aLmu,
HaKOMMeHWs, UCMOb30BaHWs, PacnpOCTPaHeHUs NEPCOHaNbHbIX AaHHbIX PAa6OTHUKOB, K TOM Yuche U;
nepegauu;

YHUUTOXEHWE NEPCOHA/bHbIX JaHHbIX - [eACTBUSA, B Pe3y/nbTaTe KOTOPbIX HEBO3MOXHO BOCCT»....
cofiepXKaHue NepcoHasbHbIX JaHHbIX B MHAOPMALMOLLIOW SCTEME i epCOHabHBIX AaT. pauy,....
WAM B pe3y/nbTaTe KOTOPbIX YHWYTOXAKOTCA MaTepuasibHble HOCUTENIN MepcoHasbl..y
paboTHVKOB;

06€e3/1M4MBaHNE NEPCOHANbHBIX faHHbIX - AEeACTBMSA, B pe yNbTaTe KOTOPbIX HEBO3MOXHO OMpeaenuThb
NPUHAAEXXHOCTb NEPCOHAbHbIX JaHHBIX KOHKPETHOMY PaBGOTHUK)T *
06LLeJOCTYNHbIE MEPCOHA/IbHbIE AaHHbIE - MEPCOHa/IbHbIE faHHble, AOCTYN HEOrpaHMYeHHOro Kpyra
MWL, K KOTOPbIM TpefoCTaBNeH C corflacusi PaboTHMKA WM Ha KOTOPble B COOTBETCTBUM
(heaepasibHbIMM 3aKOHaMW He pacnpocTpaHseTcs TpeboBaHWe COGNIOAEHNS KOH(DBAEK. ;a8 ... W
MH(opMaLMs - CBeAeHMs (COOBLLEHNS, laHHbIE) HE3aBMCUMO OT (DOPMbI UX MPeaCTaBeHNS.
[IOKYMEHTUPOBaHHas MH(opMaLus- 3a@uKCMpoBaHHas Ha  MaTepuasibHOM — HocuTene

[OKYMEHTMPOBaHWS UH(OPMaLUS C PEKBU3MUTaMK, MO3BOSIOLMMU ONPEAEnnTb TakC T0 MHAOP-i......
UM ee MaTepUabHbIA HOCUTEb.

3. CocTaB nepcoHanbHbIX AaHHbIX PaGOTHUKOB.

3.1. B cocTaB NepcoHa/IbHbIX faHHbIX PA60THUKOB YUpexeHWUs BXOOAT;

aHKeTHbIE 1 6uorpauyeckme faHHbIe;

06pa3oBaHue;

CBEAEHNS O TPYOBOM 1 OOLLEM CTaXE;

CBe/leHMsi 0 COCTaBe CEMbM;

NacrnopTHble favHbIe;

CBEAEHNS O BOMHCKOM YYeTe;

CBefieHVs 0 3apaboTHOI NnaTe;

CBEAEHNS O COLMaNbHbIX NbroTax;

CMNeunanbHoCTb,

3aHMMaeMasi I0/MKHOCTb;

Ha/mume CyauMOCTeil;

aflpec MecTa XUTeNbCTBa,;

[LOMaLUHWi1 TeNnedoH;

MeCTO paboTbl UM y4ebbl YNEHOB CEMbM 1 POACTBEHHUKOB;
COZiep)KaHve TPy0BOro OroBopa;

COCTaB AeKNapupyeMbIX CBEAEHMNIA O HAIMUMM MaTepKall.HUX LLEHHOCTENA;
COZiepXXaHuve Aeknapaumn, NofaBaeMoi B Ha/IOrOBYHO MHCMEKLMIO;
NOANVHHMKM 1 KOMMU NPUKa30B N0 IMYHOMY COCTaB)7

NNYHBIE AeNa 1 TPYA0BbIE KHIDKKM COTPYAHVKOB.

0CHOBaHWA K Mp1KasaM Mo IMYHOMY COCTaBy;

[iena coaepXallme MaTepuabl N0 NOBbILLEHWIO KBaM(UMKaLMM 1 NepenoaroToBKe CO7PYAHNKOB. M
aTTecTauuu, cnyXe6HbIM paccnefoBaHUAM;

KOMWM 0TYETOB, HamnpaB/seMble B OpraHbl CTaTUCTUKM

3.2. laHHble JOKYMEHTbI SBMISIOTCS KOH(PUAEHLUMAIbHBIMU, NPW 3TOM, YUMTbIBAs UX MacCOBOCTb W eIMHOE MECTO
06paboTKM 1 XpaHEHMs - COOTBETCTBYIOLLWIA TP OrPaHNYEHUS Ha HUX He CTaBUTCS.



4. O6paboTKa NepcoHarnbHbIX AaHHbIX.

4.1.B uensax obecneyeHus NpaB U CBOGOJ PaGOTHUKA YUpPeX[AeHUs U ero NpefacTaBUTENs mpu o6;
MepCoHaNbHBIX AaHHbIX PaGOTHIKA 06513aHbI CO6/1104an Criedytollve obLime TpeGoBaHNs

4.1.1.

413.

414.

4.15.

4.1.6.

O6paboTKa NepcoHaIbHbIX AaHHbIX PaboTHUKA MOXET OCYLLECTBATLCA MalloULWebllo b
obecneyeHns CO6GNIOAEHWS1 3aKOHOB M WHbIX HOPMAaTWBHbIX MPaBOBbIX aKTOB, COAEWCIBU
paboTHVMKaM B TPYAOYCTPOMCTBE, 06YYeHWM WM NPOABMXKEHUW MO Cnyx6e, obecneyeHWs NNYHO
6e3onacHOCT pabOTHWKOB, KOHTPONA KONMYECTBa W KayecTBa BbINOMHAEMOW paboThl
o6ecneyeHns COXPaHHOCTM UMYLLECTBA.

Mpy onpegeneHnn obbema U cofepxaHns 06pabaTbiBaeMblX MEPCOHaIbHLIX AaHHBIX P,
paboTogaTenb [O/MKEH pykKoBogcTBoBaTbcs KoHcTWTyumeid Poccuiickoii ®egepauun, Tm
KofeKcom 1 UHbIMM (hefepanbHbIMUY 3aKOHaMU.

MonyyeHne NepCoHasbHbIX AaHHbIX MOXET OCYLLECTBNATLCA KakK MyTem NpeAcTaBfeHns ux cait
paboTHVMKOM, TaK ¥ NyTeM NOAYYEHWS UX LU UHBIX UCTOYHUKOB.

MepcoHanbHble aHHbIe PabOTHMKA CiefyeT NoyyaTb Y HEFr0 camMoro. Beku nepcoHanbHble AalThl
paboTHMKa BO3MOXHO NOMYUYNTb TONBKO Y TPETbEN CTOPOHBI, TO PABOTHUK JO/MKEH ObITb YBEAOMUTE
06 3TOM 3apaHee 1 OT Hero AO/HKHO 6bITb NOAYYEHO MUCbMEHHOe cornacvue. PaboTofaresb AOMAXe
cooBWNTL paboTHUKY O Uensax, MpeAnofiaraeMblX WCTOYHMKAX U cnocobax —LuonydeL;
NepCcoHasbHbIX aHHbIX, & Fak e 0 XxapakTepe NoA/exalinx nony4yeHnio nepcoHaIbHbIX
MOCNeACTBUAX O0TKa3a paboTHWMKA AaTb NMCbMEHHOE COrlacue Ha X NonyyeHue.

PaboTogaTenb He MMeeT HpaBa nonyyaTb U 06pabaTbiBaTh MEPCOHaNbHbIE AaHHbIE PABOTHUKA  €;
MOMUTUYECKMNX, PESIUT MO3HBIX U UHBIX YBEXAEHUAX U YaCTHOW XM3HW. B cnyyasx, Hewepeje;Bew;
CBA3aHHbIX C BOMPOCaMX TPYAOBLIX OTHOLIEHWA [AaHHble O YacTHOW XXM3HM paboTe;
(MHhopMaLmsa 0 XUBHEAEATEABXOKTS B CPepe CEMENHbIX ObITOBLIX, NMYHbIX OTHOLLEHWIA) “m
6bITb MOMYYeHbl M 06paboTaHbl paboToAaTeIeM TONbKO C ero NUCbMEHHOMO COrnacus.
PaboTogatenb He MMeeT NpaBo NoyyaTb M 06pabaTbiBaTh NEPCOHaNbHbIE AaHHbIE PabOTHMKA O e
UNeHCTBe B 06LLECTBEHHbIX 06BbEANHEHNAX UK ero NMPOCOO3HON AEATENBHOE; W, 3 UCK/TOHeHVE»
CNyyaeB, NPeAyCMOTPEHHbIX (esepanbHbIM 3aKOHOM.

4.2. K 06paboTKe, nepefaye N XpaHeHUO NePCOHa/bHbIX JaHHbIX Pa60THUKA MOTYT UMeTb AOCTY U €O . .>
— byxrantepuu;

OTgaena nepcoHana;

— OTgena UHHOPMaLOHHBIX TEXHOMOTUIA.

4.3. Vicnonb3oBaHWe NepCcoHaIbHbIX faHHbIX BO3MOXHO TO/IbKO B COOTBETCTBUM C LieNIAMU, ONpPesenvsn ... >
NoNy4YeHNe.

43.1.

MepcoHasnbHble AaHHbIe He MOTYT BbITb UCMO/b30BaHbI B LIEIIX MPUUMHEHUS WMYLLECTBEHHONO i
MOpa/IbHOTO Bpefa rpaxfaHam, 3aTpyAHeHUs peanusaluu npaB U cBoGOZ rpaxgaH Poccuiickoe
®depepauun. OrpaHuyeHWe npaB rpaxzgaH Poccuiickoil ®efepalny Ha OCHOBE WEMOJbIOKA,. .
MH(opMaLMKM 06 KX COLMATbHOM MPOUCXOXAEHUM, O PAcOBOW, LUMWOHA, ThMOW, *3bK
PENUIMO3HOKM U NapTUHOA NPUHALIEXHOCT 3anpelleH0 W Kapaetcsd & COOTBETC,.... i
3aKOHOJATE/IbCTBOM.

4.4.Mepepaya NepcoHabHbIX AaHHbIX pa6OTHVIKa BO3MOXXHa TO/IbKO C COT Aacusa paﬁOTHI/IKa nnn B Cny4asx.
npamMo npeanycMoTPeHHbIX 3aKOHOAATE/IbCTBOM.

44.1.

Mpw nepegaye NepcoHaIbHbIX AaHHbIX paboTHMKa paboTogaTenb JOMKEH COBMIOAATL CredytoLve
TpeboBaHusA:

He co06LLaThb NepcoHa/bHbIE aHHble PAaGOTHUKA TPeTbell CTOPOHE 683 MMCLMEHHOFO CoracKs
paGOTHMKa, 33 UCK/TKOUEHVEM ClyYaeB, KOTAa 3TO HEO6X0AUMO B LieNsX NPeaynp XAeHWs yrposbl
YKU3HU 1 300POBbI0 PABOTHUKA, & TAKXKE B CTy4asiX, YCTaHOBMIOMHBIX (hefiepaibHbIM 3aKe HO >

He C006Ll_l|aTb NnepcoHa/lbHblE AaHHbIE pa60THI/IKa B KOMMEPYECKUX LeNAax 6€e3 ero NMUCbMEHT. .
cornacua,

npegynpeauTb vl, NONyYatoLWMX NepcoHasIbHbIe AaHHbIe PA6OTHMKA, O TOM, YTO 3TW A3L: .

6bITb UCMOMb30BaHbI NNLLb B LiENsX, 418 KOTOPbIX OHM COOBLLEHbI, 1 Tpe6oBaTb OT 3TUX NNL,
noATBEPXAEHUSA TOro, YTO 3TO NPaBw/o cobnogeHo. JInua, NonyyatoLLye NepcoTLL/IbHbIE ALLLLIbIC
paboTHUKa, 06513aHbI COBMIOAATL PEXUM CEKPETHOCTU (KOoU® AeHuuansHOCTM). JaHHOe NonoXeHue

He pacnpocTpaHsieTcst Ha 06MeH NepCOHaIbHLIMU JaHHBIMU PAGOTHVKOB B MOPSIAKE, YCTaHOB/IEHHOM
(hefjepaibHbIMU 3aKOHAMU;



4.5.

4.6.

4.7.

4.8.

5.1.

5.2.

- paspellatb AOCTYN K MepcoHaNbHbIM JaHHbIM PAGOTHWKOB T0.ThXC MeLManbHO YW an
NLaM, onpeAeneHHbIM NPYKasoM Mo opraHu3auum, Npu 3ToM yKasaHHbIe AiiLa A0MO <«
NpaBo NonyyYaTh TO/ILKO Te MepcoHaIbHbIE AaHHbIe PAaGOTHMKA, KO : >pble HEOOXOAMMB /1S
BbIMOIHEHUS KOHKPENMIX (hyHKLWiA;

- He 3anpalunBaTb MHHOPMALMIO O cocTosHMM 3[,0POBLSA PaboTULLA 33 UCK/IOUEHMEM TeX CBefellb .
KOTOpble OTHOCATCS K BOMPOCY O BO3MOXHOCTM BbIMOMHEHNS pab. HUKOM TPYZA0BOW (hyHKLUY;

- nepefasaTb NepcoHanbHble AaHHble pab0THNKA NPeACTaBUTeNAM PabOTHUKOB B MOPAAKE,
yCTaHOBNIEHHOM TpyAo0BbiM KogeKcoM, 1 OrpaHN4YMBaTh 3Ty MH(OPMALMIO TOSTIbKO TeMU
nepcoHanbHbIMW JaHHbIMU PaboTHMKA, KOTOPble HEOH6XO;:MMbl /1.  BbIMONHEHWNA YKa3aHHbIM!!
NpeAcTaBUTENAMMN UX PYHKLWIA.

4.4.2. TlepefayanepcoHanbHbIX JaHHbIX OT fepXKaTens Uan et NpefcTaBUTenei BHenwemy r ap.-.r,,.,
MOXEeT AOMYCKaTbCA B MMHUMaNbHbIX 06beMax 1 TO/IbKO B LieNIAX BbINOMHEHNA 3aaad,
COOTBETCTBYHOLLMX 06LEKTUBHOW NpUUMHe cbopa 3aTUX AaHHbIX.

4.4.3. Tpun nepefaye NepcoHanbHbIX AaHHbIX PabOTHUK,: MOTPebUTeNAM (B TOM YMCNe UB KO., ..LiTYCCXU..
Lensx) 3a npegenbl opraHmsauuy pabotogaresb He AOMKEH CO06LLaTh 3TW JaHHbIe TPeTbeli CTOPOHe
6e3 NMCbMEHHOTr0 cornacus pabo THUKa, 3a UCKNIOYEHVEM ClyYaeH, KOrAa 3To He06X04MMO B LIeNsxX
npeaynpexaeHna yrpo3sbl XXU3HW U 340P0BbI0 pabOTHUKA AN B CyYasX, YCTaHOBNEHHbIX
thefiepasibHbIM 3aKOHOM.

Bce Mepbl KOH(MAEHLMaNbHOCTN NPy cbope, 06paboTKe N XpaHEHVW NEPCOHANbHBIX faHHbIX OTPYAMMKA
pacnpoCcTPaHAIOTCA Kak Ha 6yMaXKHble, TaK 1 Ha 3NeKTPOHHble (aBTOMAT POBauHbIE) HOCUT. ;W
MH(opMaL K.

He fonyckaeTcs oTBeyaTb Ha BOMPOCHI, CBSA3aHHbIE C NepeAayeil NepcoHA-rbHOM MH(opMaL MK, Ho iefieij.
nnm hakcy.

XpaHeHne nepcoHanbHbIX AaHHbIX AO/DKHO MPOMCXOAWUT, B MOPSAKe, UCKKOYalolWeM uX yipary uam umx
HernpaBoOMepPHOE 1CNOb30BaHMe.

Mpu NpUHATAM pelleHWi, 3aTparvMBalolMX WHTepechl pPaboTHUKA, paboTofaTens He uWMeeT Mpasa
OCHOBLIBATLCS HAa MEPCOHAIbHBLIX [aHHbIX PaBOTHUKA, MOMYUYEHHbIX WCK/MKOUYUTENLHO B pes3ynbTaTe KX

aBTOMaTW3NpPOBaHHOW 06paboTKM WM 3NeKTPOHHOro nonyyeHus. PaboTogatenb Y4UTbIBaeT fIMYHble
KayecTBa pabOTHUKA, ero J06POCOBECTHbIN U 3P(PEKTUBHBIN TPYA.

5. KoMmnjeKc AOKYMEHTOB, CONPOBOXAaloWmnii npoLecc ohopM €eHUs TPYA0BbIX OTHOLWEHUN
pa6boTHMKA B YUpexAeHUU Npyu ero npueme, NepeBoje U yBONbHEHUN.

VHdopmaums, npefcTaBnsiemass paboTHUKOM NPU NOCTYN/IEHUM Ha paGoTy B YupexzeHue, AO/MKHA UMETb
[LOKYMeHTanbHyto hopmy. Mpu 3aKMoYeHUM TPYAOBOro [OroBopa B COOTBETCTBMM CO CT. 65 TpyAoBOro
Kozekca Poccuiickoii ®efepalum nuuo, noctynarouiee Ha paboTy, NpeabaBaseT paGoTogarten

— macnopT rpaxgaHunHa Poccuiickoii ®epepaymm;

— TPYAOBYH KHWXKY, 38 UCKNIOYEHMEM C/ly4yaeB, KOrAa TPYA0BOM fore rop 3ak/4aeTcs Brepsble Uns
paboTHMK MolyynaeT Ha pabocy Hayc/ioBUSAX COBMECTUTENLCTBA, NGO TPYA0Bas KHAXb Y pa.
OTCYTCTBYET B CBSA3U C €€ yTPaToi Unun no Apyrum npuynHam,

— CTpaxoBOe CBUAETENbCTBO rOCYapCTBEHHOMO MEHCUOHHOMO CTPaxoBaHuUs;

— [OKYMEHTbI BOMHCKOrO yyeTa - [i11 BOEHHO065A3aHH, . U T1A NOAN. KalWnX BOUHCKOM: YUeTy,

— [OKYMeHT 06 06pa3oBaHUN, 0 KBAINDUKALUM MW HAMYMKN CeLnanbHbIX 3HaHUI — Mpu NOCTynneHnn
Ha paboTy, TpebyloLLyto cneumanbHbiX 3HaHWI UK CnewyanbHol Nog roToBKN;

— CBMWAeTeNnbCTBO 0 NpucsoeHmMn MHH.

Mpun ohopmneHNn paboTHUKa B YupexaeHne paboTHUKOM OTAeNna KagpoB 3anonHAeTca YHU(MLMPOoBaHHas
topma -2 «/lnyHad KapToyka paboTHMKa», B KOTOPOW OTpaxaloTCs Chefyloline aHKeTHble WU
6uorpauyeckre gaHHble paboTHUKA:

— oouwwe cefeHust (®.1.0. paGoTHUKA, AaTa POXKAEHUS, MECTO POXKAEHMSA, TPaXAaHCTBO 06pasoBaHMe
npodeccus, cTax pa6oTbl, COCTOSHME B 6pakKe, NacnopTHbIe AaHHbIE);

"ONTToTwe A PATLUAXIJIM \TONT("



CBeAEHUs 0 NepeBojax Ha Apyryto paboTy,

cBeAeHUs 06 aTTecTaLmu;

CBE/IEHVS1 O MOBbILIEHUW KBA/IMGMKALIUY;

CBeJIeHUs 0 NPO(ECCMOHAbHON NEpPenoaroTOBKE;
CBefIeHNsl 0 Harpagax (MOOLLPEHMSX), MOYETHBIX 3BAHNSIX;
CcBefeHNs 06 0TNyCKax;

CBEJIEHNS O COLMATIbHBIX FapaHTUsIX;

CBE/IEHVS O MECTE XXUTE/IbCTBA U KOHTAKTHbIX Te/e(hoHaXx.

5.3.B oTgene nepcoHana YupexzeHusi CO3hatoTcs U XpaHATCs Cefytolye rpynmbl JOKYMEHTOB, COAepXallue
AaHHble 0 pabOTHUKaX B eAMHWYHOM UL CBOJHOM BUJE.
*5.3.1. [loKyMeHTa, COfepXallue MepcoHaibHble [aHHble PaBoTHUKOB (KOMM/IEKCHl [AOKYMEHTOB

5.3.2.

COMPOBOX/AtoLLME NPOLLECC 0HOPMIIEHNS TPYA0BbIX OTHOLLEHMA NPy NpUeMe Ha ;a6 ® , -1
YBOMbHEHUM;  KOMIMJIEKC ~MaTepuasioB MO  aHKETWPOBAHWIO, TECTMPOBAHO iq-
cobecefioBaHWiA C KaHAMAATOM Ha AOMKHOCTb; MOAMHHUKA U KOMUW MPUKATUB MO

COCTaBY; IMYHBbIE fieNa v TPYAOBbIE KHIDKKA PaGOTHUKOB; fiefa, CoAepXallime 0CHOBaHUS K Mpu-x
Mo JIMYHOMY COCTaBy; fena, COAepXKaHTa MaTepuasibl aTTecTaluu PaGOTHUKOB, CAYXEOHbIX
paccnefioBaHuWid;  CNPaBOYHO-MH(OPMALMOHHBIA  GaHK [aHHbIX MO MepcoHaly  (KapTOHKW
XYpHasibl); MOAMHHUKA U KOMWU OTYETHbIX, AHAIUTUYECKUX W CMPaBOYHbIX MaTepuasios,
rnepeaaBaeMbIX PYKOBOACTBY YUpeX[EeHWsi, PyKOBOAWUTENAM CTPYKTYPHbIX MOAPa3feNneHuit; Konum
OTYETOB, HAMpaBNseMbIX B TOCYJAPCTBEHHbIE OpraHbl CTATUCTWUKW, HANOTOBbIE WHCMEKLMY,
BbILLECTOSILLME OpraHbl YNIPaBAEHNs U APYTUE YUPEXKAEHUS).,

[JOKyMeHTalMsi MO  opraHmsauum paboTbl  CTPYKTYPHbIX —MogpasgeneHnn  (Home
CTPYKTYPHbIX NOAPA3AeNeHUsX, AO/KHOCTHbIE MHCTPYKLWN P;. OTHWKOB, MPUKA.... ,,,0M. ..
YKa3aHUs PYKOBOACTBA YUPeX[EHWs)); [OKYMEHTbl M0 LIAHWPOBAHWIO, YYeTy, aHam3.*
OTYETHOCTW B YacTa paboThl C NEPCOHANIOM YUpPeXaeHVs.

6. JocTyn K nepcoHasibHbIM LaHHbIM.

6.1. BHyTpeHHMIA 4OCTYN (JOCTYN BHYTPU YUpeXaeHns).

6.1.1

. MpaBo gocTyna K nepcoHaNnbHbIM JaHHBIM COTPYAHMKA UMEHOT:

[ VpeKTopy YpexaeHL;

CoTpyAHUKYM OTAeNa NepcoHaa YupexaeHus;

PYKOBOAMUTENN NOApPa3aeNieHnid No HanpaBaeHUo AesTeNIbHOCTU  [OCTYN K JINYHBI.  [aHLL-C.;
COTPYHWKOB CBOETO NOApa3feNeHus);

npu nepeBoje U3 OfA0ro CTPYKTYPHOTO LIApa3feNieHnss B ApYroe AOCTYN K NepCOHabHbIM AaH. .. ..
COTPYAHMKA MOXET UMETb PYKOBOAMTESb HOBOTFO NOAPa3aeNeHNs;

caM paBOTHUK, HOCUTESb JAaHHbIX.

ApYruve COTPYAHUKM OpraHn3aL v MPU BbIMOJIHEHUM UMW CBOUX CYyXKEBHbBIX 0653aHHOCTEIA.

6.1.2. TlepeyeHb NnL, MMEIOLLMX AOCTYN K NEPCOHANbHLIM AaHHbIM; T60TanNKOB, onpea dasetTcA

6.2.
6.2.1

6.2.2.

[uvpekTopa YupexgeHus.
BHeLwHw®iA gocTyn.

. K uucny maccosbix n0Tpe6|/|TeneV| NEPCOHa/IbHbIX AaHHbIX BHE OpraHuM3aynm MOXXHO L. .|

roCyapCTBeHHbIE U HErOCYAapCTBEHHbIE DYHKLMOHAbHBIE CTPYKTYPbI:
Ha/I0roBble MHCMEKLUY;

npaB(»XpaHUreNibHbIe OpraHbl;

OpraHbl CTaTUCLLIKW;,

BOEHKOMAThI;

OpraHbl COLMaNbLHOTO CTPaXoBaHus;

MEHCUOHHbIE DOHABI;

NOApa3AeneHnst MyHULMMabHbIX OPraHoB YMpaBeHUs;

Hafi30pHO-KOHTPO/bHbIE  OpraHbl UMEKT A0CTyn K L@ OmMaBan To/bko B ctepe CBOei
KOMMETEHLWN.

6.2.3. OpraHusaumu, B KOTOpPble COTPYLHUK MOXET OCYLUECTBNATb MepPevynCclieHns AeHeXHbIX CPeacTs

(cToaxoBble  KOMMaHUW,  HErocylIraoTBeBHble  MEM3LIOHTNA  MHTSsd™ —_——



6.

6.

6.

7.1.

7.2.

7.3.
7.

2.4. CBefieHVs 0 paboTalOLLEM COTPYAHVIKE UMM Y)Ke YBOSEHHOM MOTYT 6biTh NPeACTaB/eHb! APYTOi
OpraHu3alLmeit TosbKo € MMCbMEHHOTO 3anpoca Ha 6/1aHKe OpraHM3aLmm, ¢ NPUIoXKeHWEM Konui
HOTapua/bHO 3aBePEHHOTO 3asB/IeHNs paboTHMKA

2.5. TlepcoHanbHble fJaHHbIE COTPYAHMKA MOTYT GbITh NPeACTaBAEHbI POACTBEHHUKAM UM Y/ieHaM €.
CEMbM TO/IbKO C MUCbMEHHOTO PaspeLLeHms CamMoto COTPYAHNKA.

2.6. B cnyuae pasBofa GbIBLUAA cynpyra (Cynpyr) UMeloT NpaBo 06paTUTLCA B YUpPeXaeHus ¢
NUCbMEHHBIM 3aMPOCOM O pa3Mepe 3apaboTHON NNaThbl COTPYAHUKA 6€3 ero cornacus (y K PO >

7. 3awmTa nepcoHanbHbIX AaHHbIX

3alumTa nepcoHanbHbIX faHHbIX MPeAcTaBnseT CO6OM HKEeCTKO pernameHTMPOBaHHbI U AWHAMUYECKM
TEXHOMOMMYECKMIA NpoLiece, NpesynpeXXaatoLLnin HapyLeHe OCTYNHOCTM, LenocTHoe! i, 40CTOoBE,
N KOH(MAEHLMANBHOCTU MEPCOHaTbHBIX JaHHbIX W, a KOHEYHOM CcuyeTe, obecrneuvsaro! LMK goct
HafleXXHyto 6e30MacHOCTb MH(OPMAaLMK B MPOLLECCe YNpaB/ieHYeCcKoi N NpOn3BOACTBEH! MiA feaxwf;
KOMMaHum.
3awnTa NepcoHanbHbIX AaHHbIX PpabOTHMKA OT HEMPaBOMEPHOrO MX MCMONb30BaHUSA IOH. YTpaThl
6bITb 06ecneyeHa O6LLECTBOM 3a CHET ero CpPeAcTB B MOPSLKe, YCTaHOBEHHOM (eaepan.® Thl ,, 3axXoLug
BHyTpeHHsAA 3alLuTa
3.1. [ns o6ecneyeHWs BHYTPeHHeld 3aliUTbl MEPCOHabHbLIX [aHHbIX PabOTHUKOB HEO6X0AMMO
cobaaTh pag Mep:
OrpaHMyYeHne W pernameHTaums coctaBa PabOTHWMKOB, (YHKLMOHa/bHble 06f3aHHOCTU KOTOPbIX
TpebyioT AOCTYNa K NePCOHaTbHBLIM AaHHbIM COTPYAHWKOB.
CTporoe m3bupatenbHoe ¥ 060OCHOBaHHOE pacrpefeneHne [OKYMEHTOB W MHdopMaLmm
paboTHMKamu;
pauMoHanbHOe pasMelleHve paboumx MecT pPaboTHWKOB, MPUM  KOTOPOM  WCKKOYanoch  6Gbl
6eCKOHTPO/IbHOE NCNOJb30BaHME 3aLLMLLaeMOI MHAOPMaLIMK,
3HaHMe paboTHUKOM Tpe6oBaHWit HOPMATUBHO - METOAMYECKMX AOKYMEHTOB MO 3afwre ungop ii i
1 COXpaHeHWM TaliHbl;
Hanmue HeobXOAMMBIX YCNOBWIA B NOMELLEHUN ANa paboTbl C KOH(MAEHUMANbHBIMW JOKYMEHTaMU U
6a3aMu AaHHbIX;
onpegeneHue v pernameHTaUus cocTaBa paboTHUKOB, MMEKLLMX NPaBo AoCTyna (BX04a) B HOM.
B KOTOPOM Hax0AWTCA BbIYUCAUTENbHAA TEXHUKA;
opraHv3sauus NopsaaKayHUUTOXEeHNs MHopMaLuu,
CBOEBPEMEHHOE BbIfB/IEHNE HapyLLIeHUs TpeboBaHWii paspeLlnTenb. <o CUCTeMbI 4OCTYNa paboTHUK ;
noApasgfeneHus;
BOCMMTATeNbHaA W pasbACHUTENbHAA paboTa C COTPYAHWKaMK MOApasfeneHns No npegynpexato:
yTpaTa LeHHbIX CBefieHuid Npu paboTe ¢ KOH(UAC!LINanbHbIMMY LOKYMEHTaMu;

- He ONYCKaeTCs Bblfauya MYHbIX ieN COTPYAHUKOB Ha paboune MecTa pyKoBOAuTeseld. SInuHble gena

7.

7.4.
7

7.5.

.MOTyT BblaBaTbCs Ha pabouve MecTa TONMbKO AMPEKTOPY, PaGOTHMKaM OTAena nepcoHana u B
UCK/HOUMTE/IbHBIX ClydasiX, N0 MUCbMEHHOMY Pa3peLLeHUI0 JUPEK.0pa, - PYKOBOAWTE, TO CTPYX © :
rnofpasaeneHus, (Hanpumep, Npu NoAroTOBKe MaTepUaoB Afis aTTeCcTaluyum paboTHUK:;
3.2, 3alnTa NepcoHaNbHbIX AaHHBIX COTPYAHUKOB Ha 3EKTPOHHbBIX HOCUTENSX.
Bce nanku, cofepxaliye MepcoHabHbIE faHHble COTPYAHWKA,, AOMKHbI WMET,, OrpaHuyeH!n i

poctyn (Tonbko AnA COTPYAHWKOB OTAefa MepcoHana M AMpekTopa Mo MHGopmaujaLl
TEXHOMOTUSAM).

BHewHAa 3awmTa
4.1 [ins obecneyeHns BHELUHeN 3aLLMTbl NEPCOHANbHbIX AarllbIX COTPYAHNKOB HE06X0AMMO CobNtoaaTh
psag mep: *
nopagoK npremMa, yyeta n KOHTPONA feATeNlbHOCTW NOCeTUTene;
NPOMYCKHOV PEXUM OpraHm3aLmu;
YYeT 1 NopALOK BblAauun NPOMycKos,
TeXHUYECKMe CpefCcTBa 0XpaHbl (3NEKTPOHHDIA KHOY, CUrHaIN3aLmnn);
nopsgoK 0XpaHbl TEPPUTOPUK, 3MaHUIA, NOMELLEHWA, TPAHCMOPTHbLIX CPELCTB;
Bce nuua, cBA3aHHble C NOAy4YeHWeM, 06pabOTKON M 3alMTON HeNoKanbHbIX AaHHbIX, 00f3aHbl



7.6. Kpome Mep 3aluTbl MEPCOHANbHLIX [aHHbIX, YCTAHOBMEHHbIX 3aKOTM3AaTenbCTBOM, pPaboTogaTeny,

paboTHWKM 1 UX NPeACTaBUTeNN MOTYT BblpabaTbiBaTb COBMECTHbIE MepPbl »ULMTbI MEPCOHANbHbIX JaHHbIX
paboTHUKOB.

8. [MpaBa 1 0653aHHOCTU PabOTHUKA.

8.1. Pab0OTHMKM JO/MKHbI 6bITb 03HAKOM/IEHbI MOZ PACTUCKY C JOKYMEHT aMy 0p; aHM3auuu,

yCTaHaBNMBAKLLMMUN MOPALOK 06paboTKN NePCOHAbHBIX JaHHbIX PAGOTHUKOB, a TakXke 06 1X npaBax u
006513aHHOCTAX B 9TOW 06/1aCTW.

8.2. B Lensx 3alnTbl NEPCOHAbHBLIX AaHHbIX, XpPaHALLMXCS Y paboToaaTens, paboTHUK MeeT NPaBo:

- Tpe6oBaTb UCKNOYEHNS U UCMIPABNEHNS HEBEPHbLIX MW HEMOMHbBIX AaHHbIX;

- nonyyaTb CBOGOAHLIA GecnnaTHbIA AOCTYN K CBOMM MEPCOHaNbHbI»  faHHbIM, BKIOY. : MpW.
nonyyeHve Konuii Ni060oIA 3anmcK, cofiepkallieit NepcoHanbHbIe AaHHbIE.

- MNepcoHa/lbHble fAaHHble OLEHOYHOrO XapakTepa [OMOMHWUTbL 3asBlEHWEM, COAepXKallum
COGCTBEHHYHO TOUKY 3PEHMS;

- OMpefensTb CBOMX NPeACTaBUTENEN AN1S 3aLLMThbl CBOMX ;tOPCOUAbHBIX AHKbIX;

- Ha COXpaHeHWe 1 3alMTy CBOEI IMYHOW XXN3HW U CEMENHO TaliHbI.

8.3. PaBoTHMK 06513aH NepefaBaTh YUpexaeHNo KOMMNNEKC A0CTOBEPHbIX, JOKYMEHTUPOBaHHbIX
NepCcoHabHbIX aHHbIX, COCTaB KOTOPbIX YCTaHOBMEH TpyAoBbIM KoaekcoM P®, a TakKe CBOEBPEMEHHO
€o06W1aTh 06 N3MEHEHNSX CBOMX NEPCOHANbHbIX faHHbIX.

8.4. PabOTHMKM CTaBAT YUpexjeHWe B M3BECTHOCTb 06 M3MEHEHWUM (haMUnIMKM, UMEHW, OTYECTBA, A.. bl
POXAEHUS, YTO MONYYAET OTPAXKEHME B TPYAOBOW KHIKKE Ha OCHOBaHUW NPEACTaBNEHHbIX O MeH i

Mpyn HeOBXOAMMOCTM U3MEHSKOTCS AaHHble 06 06pa3oBaHNK, MPO(ECCUM, C eLMagbHOCTH, Mp.
HOBOTO paspsaa v np.

9. OTBETCTBEHHOCTb 3a pasr/alleHne KOHPUAEHLMAIbHON MH(OPMALIMK, CBA3AHHOM ¢
nepcoHaabHbIMN AaHHbIMW.

9.1. PykoBoguTeNb, paspelualolnii  AOCTYyn COTPYAHWKA K  KOH(UAEHUMANbHOMY [OKYMEHTe  HOCE:
nepcoHa/bHYH 0TBETCTBEHHOCTb 3a JaHHOE paspeLLeHMe,

9.2. Kaxablii COTPYAHUK OpraHusauuu, nosyvarowmii ans paboTbl KOH(LI .HUMATbHBIA [OK . He .
e[VHO/IMYHYI0 OTBETCTBEHHOCTb 33 COXPAHHOCTb HOCUTENS U KOH(UAEHLM,. WHOCTb MH(opMaLmMK

9.3./1Mua, BUHOBHbIE B HapyLUEHUW HOPM, PErYMPYIOLLMX MOMyYeHne, 06paboTKy U 3aliuTy MepcoHabl;:

JaHHbIX PaboOTHUKA, HECYT AUCUMMIVHAPHYH, afAMWHUCTPA; MBHYH, (aXAaHCKO-NPaBOBYH WM
YTO/IOBHYIO OTBETCTBEHHOCTbL B COOTBETCTBUM C (hefiepasibHbIMI 3aKOHaMK
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